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Managing Submissions in Atlas. 

If I submit it to the wrong folder and want to remove it from what can I do? 

You can do a number of things 

1. You can delete it from Atlas (don’t worry this only removes from atlas but you still have the 

document in your personal pebble plus account) 

2. You can move it to a different assignment in the same workspace 

3. You can move it to a different workspace and an assignment there in 

Here is how you do that! 

 

1. Click on the box next to the assignment that is in the wrong place 
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2. Go up to the top of the page and click on ‘manage submissions’ 

 

3. Here you can choose what you wish to do from the three options outlined above, select the 

option you want to use, here I have selected to move to a different assignment in this workspace 

 

4. From the dropdown list - pick the assignment you want to move the submission to. Then click 

‘continue’ 
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5. A screen will appear giving you details of what you are submitting, and from where and to where 

you are submitting etc 

 

6. Scroll to the bottom of this page, where it will give you a warning asking if you are sure etc, tick to 

box next to ‘I have read the information and wish to continue’ and then click ‘continue’ 
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6. If the move was successful then the on the screen in lime green it will say ‘submission successfully 

moved’ or ‘submissions removed successfully’ 

 

7. If you have already submitted to this assignment then you will get a screen in yellow saying the 

following  ‘one or more submissions could not be moved for the following reasons. 1 submission has 

already been submitted to the destination assignment’ 
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